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Agenda and Minutes for Windward

Agenda-Minutes                   of _.............__..........___Meeting

                                                                       ____/ ____/______
	 Attendance:

	Employees
	Present

at meeting
	Date

notes  reviewed
	
	Staff
	Present

at meeting


	Date

notes  reviewed

	Kathy
	
	
	
	David
	
	

	Adam
	
	
	
	Wendy
	
	

	Michael
	
	
	
	Eric
	
	

	David
	
	
	
	Rosina
	
	

	John
	
	
	
	
	
	

	Jenny
	
	
	
	
	
	

	Josh
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	ITEM
	Person responsible

	
	Minutes from Previous Meeting
REVIEW MEETING NOTES ON PIN BOARD
	

	
	Minutes of the meeting Date Day & Year were accepted as a true and correct. 
Moved:                                     Seconded:    
	 

	
	Business Arising from previous meeting
	

	
	
	

	
	Occupational Health & Safety
	

	
	
	

	
	Risk Management
	

	
	
	

	
	General Business
	

	
	
	

	
	Other Matters
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Next Meeting -
	


Meeting Closed:        am/pm
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